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	Emergency Consultant Selection Report




	1.
	Department / Supervisor:
	

	2.
	Incident / Grade:
	

	3.
	Terms of Reference attached:
	Yes    ☒            	No   ☐

	4.
	Name of consultant selected:
	

	5.
	Expected duration of contract:
	Start date:  
End date:   

	6.
	Position (Band):
	

	7.
	FTE:
	 

	8.
	Duty Station:
	 

	9.
	Work arrangement
	Remote    ☐             	On-site   ☐

	10.
	Total remuneration 
(exclusive of per diem and travel costs and other agreed expenses): 

	Day, Month, Year – Day, Month Year: 
	

	
	
	Daily/Monthly Consultant Payrate:
	

	
	
	Incidentals:
	USD 350

	
	
	TOTAL:
	

	
	
	PTAEO:
	

	11.
	Do the fees exceed the CRC financial limits: 
If yes, attach documentary evidence of the approval of CRC.
	Yes    ☐    	No    ☒


	12.
	How was the consultant chosen?
Explain the process followed to search for the consultant.



	13.
	Under the emergency procedures, the selected candidate has been identified based on their skills and abilities to perform the tasks outlined in the attached Terms of Reference. 
The recruitment source is indicated below (select the relevant check box):
☐ 	Consultant hired from the External Roster:  Under the emergency response, the candidate was selected from the External emergency roster of validated candidates for this function, based on immediate availability and fulfilment of all essential requirements for this specific deployment.
☐ 	Consultant hired for the first time: Under the emergency response, the candidate was selected based on verified earlier performance, immediate availability and fulfilment of all essential requirements for this specific deployment. S/he will be duly included in the corresponding emergency roster of validated candidates for future deployments.
☐ 	Returning consultant or new extension: Under the emergency response, the candidate was selected from the emergency roster of validated candidates for this function, based on immediate availability and fulfilment of all essential requirements for this specific deployment.
☐ 	GOARN nil-remuneration contract:  Under the emergency response, the candidate was selected from the GOARN emergency roster of validated candidates for this function, based on immediate availability and fulfilment of all essential requirements for this specific deployment.

	14.
	Summary of assigned duties: As per the attached Terms of Reference.

	Signatory
	Name of Approving HR Officer / Responsible Officer:
	

	
	Signature
	

	
	Date
	29/11/2023
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